RESUME
Objective
To actively engage in a progressive and professional team dedicated to communication and awareness.

Work Experience
2006 – Current, Translator, Writer and Artist - Freelance
Co-Author of novel, Red Lilies – The Art of Death and Life, Tuttle Publishing (2012)
Poetry commissioned for Japanese painter, Saiko Higashi (2011)
Poetry commissioned for The Daily Foto Project (2009 – 2010)
Writing commissioned for online magazine, Bujin-kan (2009)
Correspondence Writer for Qatar Embassy, Tokyo (2006 - 2010)
Translated works include NGO Articles of Association, research paper on Changing Groundwater Levels, Japanese Social Insurance & Labour Consultancy Office correspondence as well as philosophical/artistic texts.

2001 – 2011, English Teacher – ECC Foreign Language Institute, Tokyo  
Teaching classes from private lessons to groups of 8 or more
Devised lesson curriculums for children and adults in liaison with management
Instrumental in creating non-linear approaches to teaching the English language
Provided regular feedback reports and counseling support for students and their parents
Organised periodic OHS meetings with fellow staff regarding earthquake disaster management

1998 – 2001, Assistant Manager – Club 31 - Fitness with a View, Hotel Inter.Continental, Sydney  
Responsible for staff orientation and training, including the creation of a Staff Operations Manual
Ensured staff were appropriately trained, including knowledge of local tourist information, in anticipation of high volume overseas guest queries during the Sydney 2000 Summer Olympic Games
Organised social and networking activities for staff and members, including the annual Christmas Party
Instrumental in organizing the first market research program to identify member needs
Negotiated contract changes with new service providers and upheld working relations with existing ones
Liaised regularly with HR, Engineering and Housekeeping Managers to ensure five-star hotel operational standards were adhered to.

Education
Diploma of Arts (Arab World, Islam & the Middle East) – University of Sydney, 2003
Bachelor of Arts (Sports Science) – University of Western Sydney, 1996

Skills & Attributes
Advanced creative and technical writing skills with an excellent eye for detail
Cultural sensitivity and internationally aware with an emphasis on Japan, the Middle East and Australia
Good communication and interpersonal skills
Very broad knowledge base, from art & history, psychology & anthropology, and sociology & philosophy
Experience in working with groups and individually
Highly elastic mental approach and calm under pressure
Conversant in English and Japanese
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